Lsu ‘ GeauxGrants

Updated 08/27/2020

Creating Board of Regents Support Fund (BoRSF) Proposals

These instructions should be used to create and route BoRSF proposals. BoRSF programs
include Department Enhancement (Comprehensive and Targeted), Industrial Ties Research
Subprogram (ITRS), Proof of Concept/Prototyping Initiative (P-o0-C/P), Research Competitive
Subprograms (2-3 years and 1 year), and Awards to LA Artists and Scholars Program (ATLAS).
BoRSF Notices of Intent are not routing in GeauxGrants.

Tip!

Visit OSP’s Board of Regents Support Fund Programs webpage for budget
and budget justification templates, At-A-Glance documents, deadlines, and other
useful information.

How to Create a Proposal Development (PD) Record

It is recommended that you use Chrome or Firefox for GeauxGrants. Login through myLSU.

e Step 1. From the home screen, select “Sponsored Projects” on the left hand navigation
tabs.
e Step 2: From the Sponsored Projects screen, select “Proposal” under Create New.

Lsu GeauxGrants DEVELOSMENT SITE | Welcome [L14] Mike Tiger  Logoul

Home My Profle Locute My Fecords. Locale Records Calendss Meszages Things o Do

= 1 l‘.p:\:\so'-?-‘lF‘roJM'.':

Craate Hew _‘/
Froposal E

Aecessing Records Reporting

2]

GaauGrants Help Desk Locat records by using $iers Show & listing of A my reconds Pre-Dafioed Reports
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New Proposal Questionnaire

The New Proposal Questionnaire consists of several steps (Steps 0-7). To go back a step, click
Back on top right. All search fields are progressive text.

e Step 0: Defaults to user. You can change to another Principal Investigator (PI) by
clicking Change. Type last name, first name of Pl and click Select.

New Proposal Questionnaire

Step 0: Confirm you intend for the Pl of this proposal to be Tiger, (L13) Mike thelChange

Step 1: Create a "New” Proposal or "Copy From Existing"? Create a New Proposal
Copy From Existing Proposal

Continue

e Step 1: Click on “Create a New Proposal” and click Continue

MNew Proposal Questionnaire

Step 0: Confirm youw intend for the Pl of this proposal o be Tiger, (L14) Mike the Ef‘an-;e I

Step 1: Creafe a "Wew" Fropaosal or "Copy From Existing™?
| Continue

e Step 1 Continued: Choose Setup Proposal Manually and click Continue.

Create a New Proposal
Copy From Existing Proposal

New Proposal Questionnaire

Slep 0 Con far the P! of this proposal b be Tiger, (L14) Mie the ©

Slep 10 New

Teyy Fro g7 Create a N

Sitp 1: Cortinued Setup Propasal Manually v ‘

e Step 2: Choose Proposal Type and Click Continue.

MNow Proposal Quastionnaire

S

Shp 1.

Stap 2: 7

e Step 3: Enter Sponsor Name — LA Board of Regents. This field is progressive text, and
you only need to enter part of name (i.e. La Board). Make sure you click on correct
name and click Continue.

New Proposal Questionnaire Back
Step 0: Confirm you intend for the Pl of this proposal fo be Tiger, (L13) Mike the Change
Step 1: "New" or "Copy From Existing"? Create a New Proposal
Step 2: Proposal Type New
Step 3: Select s Sponsor [ |LA Board of Regenis (BOR) :
Continue ; J
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o Step 4: Will be automatically numbered by the system
e Step 5: Enter Proposal’s Title and click Continue. This must match the NOI
submitted in LOGAN for ITRS, P-0-C/P, RCS, RCS 1Yr, and ATLAS.

New Proposal Quesbonnaine

e Step 6: Enter Project Start and End Dates and click Continue. Start date should be
June 1, 2021, for all programs End dates should be June 30.

New Proposal Questionnaire

Back

Step 0: Confirm you intend for the Pl of this proposal fo be
Step 1: "New” or "Copy From Existing"?

Step 2: Proposal Type

Step 3: Selscied Sponsor

Step 4: "Tracking” Number or "Proposal” Number

Step 5: Proposal's Title

Step 6: What are the project start and end dates?

—

Continue

Tiger, (L13) Mike the Change

Create a Mew Proposal

New

LA Board of Regents (BOR)

This propesal will be autematically numbered.

Same BOR proposal.

From | 01-Jun-2021 =

To | 30-Jun-2024 =

e Step 7: You will need to adjust number of budget periods since Year 1 is 13 months.

After updating. Click Continue.

e Targeted ENH, P-0-C/P, RCS 1Yr, and ATLAS = 1 Period
e RCSandITRS = 1-3 Periods

e Comprehensive ENH = 1-5

Periods

New Proposal Questionnaire

Step 0: Confirm you intend for the Pl of this proposal o be
Step 1: "New” or "Copy From Existing"?

Step 2: Proposal Type

Step 3: Selected Sponsor

Step 4 "Tracking” Number or "Proposal” Number

Step 5: Froposal's Title

Step 6: Project Starf and End Dates

Step 7: How many years andfor budget periods would you like?

—

Continue

Tiger, (L13) Mike the Change

Create a Mew Proposal

New

LA Board of Regents (BOR)

This proposal will be automatically numbered
Same BOR proposal.

01

un-2021 to 30-Jun-2024

*NOTE: If you need additional yearsiperiods beyond 7. you may add them as needed once
inside the proposal
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¢ Click Back or Step back through responses button at any step to go back to the previous
step to change information.

e Ensure all information is correct and click Create Proposal.

New Proposal Questionnaire Back

Step 0: Confirm you intend for the Pl of this proposal fo be Tiger, (L13) Mike the Change

Step 1: "Wew” or "Copy From Existing"? Create a New Proposal

Step 2: Proposal Type New

Step 3. Selscied Sponsor LA Board of Regents (BOR)

Step 4 "Tracking” Number or "Proposal” Number This propesal will be automatically numbered.

Step 5: Proposal's Title Same BOR proposal.

Step 6: Project Starf and End Dafes 01~Jun-2021 to 30-Jun-2024

Step 7: Number of Budget Periods 3

Is all of the above information correct? *MOTE: Clicking "Creatfs Proposal” will create a new propesal with the properties you have
indicated above. There is one final screen of questions to be completed before you can start
entering your new proposal. Again, you will be able fo change the properties of the propesal
once it has been created if need be.

Step back through responses | Create Proposal | . )

P!
Click Done on top left to close out the proposal. Do not close browser
using X on top right.

Record/Institution #

= IT savp THE 2t st gkl K Dept Ademin E’WT
= L LM Wik e Tiger- LSTMAM | Sch o VITM | Pathbiohagical Sceeces [Alhed 7 Sioan Foundation) equivalent to SPSf = Juawn

i Sebup Dueshons U] tompletad
ol

Setup Questions

GeauxGrants will automatically generate a Proposal/Record/Institution #. GeauxGrants
numbering will be AMFYXXXX. For Fiscal Year (FY) 2021, all numbers begin with AM21.

This tab gathers general information about your proposal. After you complete this section,
additional proposal tabs will appear to the left of the screen.

e . - -
Hover your mouse over icons to see instructions or definitions.

&

HELF INFORMATION @

The spensor selected on the New Proposal Project?
Questionnaire appears here. Click Change to
update. Changing the sponsor may change the
available Submission Mechanism/Screen Template
for Grants.gov submissions.

nsored project?

ption

7]

his Submission?
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¢ Read instructions at the top of the page, answer all questions. Click Save at any point to
preserve all data entered. Clicking Completed will validate form and will prompt user to
save changes by clicking OK.

o Deadline: Enter deadline date as the date you would like OSP to submit your proposal.
All proposal must be submitted by OSP before 4:30 PM on the following days:
0 Department ENH: 10/26/2020
0 ITRS and P-0-C/P: 11/02/2020
0 RCS and RCS 1Yr: 11/09/2020
0 ATLAS: 11/23/2020

e Associated Departments: If the proposal includes investigators from multiple units or the
Pl has a joint appointment, the Associated Department will need to be added in order for
the investigator's associated unit heads/administrators to view the proposal.

e To add associated departments (i.e. CCT, CAMD, joint appointments, etc.), click
Show on top right. NOTE: Show button is only available to Department
Administrators and OSP.

This is a test manual propesal Proposal

{L13) Mike the Tiger - LSUAM | Sch of VETM | Pathobiclogical Sciences (Alfred P. Sloan Foundation) AM200191

Setup Questions @ | Show |||
‘/-/

¢ [f the PI has a joint appointment, click Add next to Pl Departments.

= | |Done | Save

) (7] LSUAM | Sch of VETM | Pathobiological Sciences
Associated Departments Add
(7] LSUAM | Sch of VETM | Pathobiological Sciences
Pl Departments Add

_—

e This field is progressive text and you only need to enter part of name of the Cost
Center to populate. Click Select.

Department — Select Close

| LSUAM | ORED | CCT Director's Officg ~y——

Filter by Institution
| Louisiana State University and Agricultural and Mechanical College * |

Creating Board of Regents Support Fund (BoRSF) Proposals Page 5 of 19




¢ You will then see a toggle by the Pl Departments. The unit that is marked will be
the Primary Department for the proposal and any resulting award. Select and
then click Save in top Left.

1Ip!
L]
The Primary Department will administer the award in Workday.
) (7] LSUAM | Sch of VETIM | Pathobiological Sciences
Associated Departments Add
(@ LSUAM | Sch of VETM | Pathobiclogical Sciences
Pl Departments ) (O LSUAM| ORED | CCT Diector's Office Remove
Add

e Click Add to add the additional Associated Departments.

General Proposal Properties

A . Yes (® No
Will your proposal involve the use of Human Subjects?
A A . @ Yes (= No
Will your proposal involve the use of Laboratory Animals?

., @ Yes ® No

Will your proposal involve multiple principal investigators?
Will your proposal be a training grant? @ Yes @ No
(7] LSUAM | Sch of VETM | Pathobiclogical Sciences

Associated Departments
Add

] L3SUAM | Sch of VETM | Pathobiological Sciences

Pl Departments
Add

e This field is progressive text and you only need to enter part of name of the Cost
Center to populate. Click Select.

Department R Select Close

| LSUAM | ORED | CCT Director's Office] | —

Filter by Institution
| Louisiana State University and Agricultural and Mechanical College « |

TiP!
You must click Show each time you add a unit to add additional units.

LSU Questionnaire

This is where we capture compliance, budget and specific information about your proposal.
This is also where we will record Investigators for F&A & Project % Credits.

o Answer all mandatory questions. Yes answers may include a prompt for additional
information. Click Save at any point to preserve all data entered. Clicking Completed
will validate form.

P!
Make sure to answer correctly before routing as many of these questions
trigger an approval step in the route.
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This s 2 est mamual proposal for Dept Admi,
{114 ik the Tiges - LSUAM | Sch of VETM | Pathobiologhkal Sciences ilfred P, Sloan Frendaticn)

Data Collection

L5 Questicenaire
Answeer all questions. and complele ol required fiekds [}, When done, ceck Complele o top right of page.
Propesal #: AMZ001E)

¥ Persomnel * Proposa Tille:
This i 3 test manual proposal for Dépt Ademn

ntrerial Upkads & R Compliance Inlormation

* 1] Human rds or sampdes? [ L bo Setup Questions tab to change answer If needed)
ves Ol
[—— :f];:rt;rm animals? [Please go back to Setup Qeestlons tab ta change answer If seeded )
*3) DA, Infectious agests, animals, buman or primate cells tisswes or blological teodns?
s Dl
* 4) Radiation scorces? This inchides projects that lmvelve sources of radiation, use of CAMD. or use of Class 38 or 4 lasers.
ves Dol
¥ 5.} Dxport Conlrels
* 2.} L5U personnel to hand carry, Seliver of ship equipment, components, matenals, of software on media intemabonally?
ves Ol

* b.) Export-controlied, confidential er progrietary information to be received on campus?

* .} Restrict |
&
d.} Development of encryption software?
ves el
® 2.} & pertion of the wark to be conducted outside of the .52
ves O
* L] Formgn sponsor or fonegn researcher myolvement (non-L SU employees]?

s O e

Joruon rational paropaticn o drssemination of resulls (e.g. publicatbion estrctions]?

* 6] Special data secwrity requiremsests (e.g. NIST 800)7
vis el

Proposal
AMI0151

sate | Complats =

|

o For BoRSF, Question #15 “F&A Reduction or Waiver (including sponsor limited rate)”

should be answered Yes — Sponsor Published Rate

e For BoRSF Question #16 “Is Tuition Remission allowed per sponsor published
guidelines” should be answered No. BoRSF does all cost sharing of Graduate Assistant

Tuition Remission.

o For BORSF Question #17 “Cost sharing/matching” should be answered Yes — Sponsor
Mandated. Cost sharing is a review consideration so it is allowed, but should not exceed

1:1 with the exception of ATLAS.

* 15) F&A Reduction or Waiver (including sponsor limited rate)?

ves Mol

= Select Type:
| Sponsor Published Rate w |

* 16) Is Tuition Remission allowed per sponsor published guidelines?

ves O no™

* 17) Cost sharing /matching?
ves Mo

= Select Type:
| Sponsor Mandated W |
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e For BoRSF Question #2 “RFP/Announcement — Enter URL or Attach RFP on Internal
Uploads and Routing tab” — you do not need to include link to RFP. Instead type in the
program name for the proposal (e.g. Comprehensive ENH, Targeted ENH, ITRS, P-o-
C/P, RCS, RCS 1Yr, or ATLAS.)

e Question #26 - Investigators % F&A Distribution & % Project Credit:

e Step 1: You will enter the Investigator Name, Role, Department, and %. If an
investigator has a joint appointment and is required to split his/her credit between
units, you will need to enter them twice. To add additional investigators or
departments click the Add button.

* 26) Investigator

* Investigator * Role * Department * o FEA Distribution * 5% Project Credit
Tiger, (L14) Mike the #" a) Principal Investigator LSUAM | ORED | CCT Director's Office ¢ [50.00 | [0.00 ] X
Tiger, (L14) Mike the ."| a) Principal Investigator ~ | LSUAM | Sch of VETM | Pathobiological Sciences # (50,00 | |1o0.00 | x

e Step 2: To enter the Investigator Name or Department, click the pencil icon. For
Department, begin typing the Cost Center name in Find Department. Once it
appears, click on unit name and then click Select.

Departments Close
Find Department: [LSUAM | ORED | CCT Dirsctor's Office J Locate l select I
Louisiana State University and ARM Callege ()
Conversion ()
- Louisiana State University Aand M ()
- School1 ()
Tip!

If you do not know the name of your Workday Cost Center. Go to
Workday, and type the Cost Center number in the Search bar to display the
Cost Center name used in GeauxGrants.

LSL) Q  cco0268

CC00268 LSUAM | ORED | CCT Director's Office

a . !

o After you answer all mandatory questions, click Complete. Checking the Complete box
will perform Validations. Click Ok on pop-up box to show errors.

1T
be=i{
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Budget Tab

¢ The Budget tab will open in a new window. Clicking Done will close just the budget
screen and return user to Proposal Development record.

e You must use required excel budget templates found on the OSP Board of Regents
Support Fund Programs website and upload in GeauxGrants on the Internal Uploads
and Routing tab.

TipP!
You will only enter, total direct costs and F&A on the Budget Tab.
Budget — Setup (Updates Dates and Add Cost Sharing Sources)

o First, you need to update the budget period dates. Click Budget and then click Setup in
left menu.

Sample BOR proposal.

= |E| | S | {L13) Mike the Tiger (LA Board of Regents (BOR])

Budget

@

PERIOD/DATES BUDGET S50URCES MECHANISM OPT IN/OUT

Use Scheme dates or Project Anniversary for inflation dates? @ O scheme @ Anniversary

Setup

GENERAL

Cost Sharing

Justifications
(W Display Quantity and Unit Columns in Budget Detail @

Default Person Months/Percent Effort Picklist on the Personnel Tab @ ‘ Person Months |

Default Person Months/Percent Effort Picklist on the Budget Tab @ | Person Months ~ |

Decimal Precision @ | 0 - ‘

Alternate Currency @

[] Track alternate currency on this proposal

Currency Rate 1.00000 set

BUDGET VALIDATE
Budget Validate
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e Click on Period/Dates Tab and update the budget period so that year 1 is 06/01/2021-
06/30/2022. Outyears should run July 1 — June 30. Click Save.

— | D | Sa Sample BOR proposal.
= [Pe |_‘lre (L12) Mike the Tiger (LA Board of Regents (BOR])

-

Budget +

Setup @

GENERAL PERIOD/DATES I MECHANISM OPT IN/OUT
Project Period

01-Jun-2021 30-Jun-2024

Shift Project Dates @

BUDGET SOURCES

Cost Sharing

New Old
Project Start | 01-Jun-2021
30-Jun-2024
-0r-
shift by | | |days | v|
Budget Period g Add Delete
Cucerpemop  samr Tew
Fotnre yome i e 1 | 01-1un-2021 | | 30-Jun-2022 |
2 | 01-Jul-2022 | | 30-Jun-2023 |
3 [ 01-1ul-2023 | | 20-Jun-2024 |

e Second, you need to update the sources of cost sharing. Click Budget Sources Tab.

Sample BOR proposal.
(L13) Mike the Tiger (LA Board of Regents (BOR])

= (oo [see]

Budget

Setup ] Shov
GENERAL PERIOD/DATES BUDGET SOURCES MECHANISM OPT IN/OUT

‘Cost Sharing

SOURCE CHARGE TO SHORT NAME actuaL % Amount

SRC1 LA Board of Regents (BOR) - Sponsor 100.000 175,000
Versions SRC2 LSUAM | 5ch of VETM | Pathabiological Sciences - Institution 0.000 0

SRC3 LSUAM | Sch of VETM | Pathobiological Sciences - Above the Ca 0.000 0

| add New source || Add source Total 100.000% $ 175,000

o There are two default sources of cost sharing: Institution and Above the Cap (related to

NIH salary cap which LSU does not use). The Charge To sources default to the PI's
department.
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¢ Under the Charge To column, change to the department/college providing cost sharing.
In the Short Name column, add an acronym for the unit.

¢ Toinclude additional sources, type at the bottom of the chart. Field is progressive text.
Choose from name that appears. Click Add New Source.

e For institutional cost sharing that will be documented via a journal entry, change Charge
to column to Louisiana State University and Short Name of LSU.

=] Budget Detail for: (L14) Mike the Tiger % — O 8

Cost Sharing

Effort Periods O Committed Effort Save and Close Sawve Close

COST SHARING BY BREAKDOWN COST SHARING BY BUILD UP I+ ADD SOURCE
AcTuAL % | AMOUNT | ACCOUNT NUMBER | DELETE |

Detail ’ Appointments Justifications

SN—

SOURCE | CHARGE TO SHORT NAME

SRC 1 Alfred P. Sloan Foundation - [Sponsor l 95.851 236,976 l
— _

SRC 2 LSUAM | ORED | Vice President Researc™ [ORED \y——|—-—-‘ 0.000 (8] ]
§ .

SRC 3 LSUAM | Sch of VETM | Pathobiological * | | vet School Dean (e 0.000 o |

-

Albe Type Additional Source: here. ' Total 100.000% S 246,976

Albemarle Corporation

Budget — Subawards

e To add a Subaward to a budget, click Show next to SubAwards on the Budget tab to
expand this section.

@ nainuni

Han-Personael [hide)

| | caTEGORY PERNID Y | DIRECT COSTS

Mo records to display

Subtotal Noe-Perscnnak: 50 $0

subitwards Bhow] | e

¢ GeauxGrants requires you to list the Subaward Institution Name and Subaward Pl Name
in the budget. Both fields are progressive text. Enter both and click Add Subaward

Subuwasds [hide]
ouscr cos
Mo records to display. ' ,
7 ] 7 ] 7 Sulttatal Subswards: 11 40 £

Add Subhward || imprt | @

Tip!

If Subaward Institution is not in GeauxGrants, complete Request to Add

Subrecipient form at
https://lsu.edu/geauxgrants/help/sponsored_projects/geauxgrants_new_subrecipient_request.php

e |f Subaward Pl is not in GeauxGrants, enter Subaward Institution and click Add New
Profile to enter the Subaward PI's information.

Subiwards [hide] Click if Subaward PI's name is not .
I. Type Subaward instition Name: R GG -
No reconds to dispéay. y
-.'/ / o Type Subaward FI's name J‘ T — 5 % T
Wl st ety T T - i ]
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¢ At minimum you need to enter the Subaward PI's First and Last Name and Department.
For Grants.gov applications that require the Senior/Key Person Profile, you will be
prompted on the Personnel tab to enter more information. Click Save.

e Click Add Subaward on Budget tab.

New Profile > | save || close |

Salutation First Middle Last Suffix

[ [RED ] | |_ [nonos J 1 J
. g

Title —

[ J

Address

[ \

[ J

[ )

City State Zip County

[ J v J

Country

[ ~]

Phone Fax Email

[ ) | ]

Department - Or Add New -

[ ~| | Depariment of Biciogy | \.,-_"J

e When you click Add Subaward, the subaward budget pops-up.

e Enter the Subaward’s Direct & F&A amounts per year and click Save and Close.

MNicholls State University

Costs by "Budget Period"” I Save and Close Save Close
Budget Category ® / / -
[“Periop | Stamipare [ cwopme | Dmeors]  rea —
1 01-Jan-2020  31-Dec-2020 | o] [ o s O | Remove
2 D1-1an-2021  31-Dec-2021 [ o] [ o s 0 | Remove
s o] 5 o s o

e You will notice the SubAwards (1) tab to the left. Click this and then the SubAward
Number link to edit the subaward budget, if needed.
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Budget — Non-Personnel

o For BoRSF, you will only enter the yearly total direct costs less subaward amount in
GeauxGrants under Other Direct Costs. Begin typing Other, and select Other Direct
Costs from drop down. Click Add Item

@ s pulk Entry
| PERIOD1 | PERIODZ| ___PERIOD3 | DIRECT COSIS |

_./ Sublotal Nun-Personnel: s0 so 5o 50
- Add Mem

h d G===
Other Services
* participant Support Costs - Other .
, Otther Direct Costs —
D A e TS U

¢ On the popup, click Cost Sharing and then Cost Sharing by Build Up. Enter total direct
costs less any subawards in the applicable Cost line. Enter requested funds under
Sponsor and cost sharing funds under the applicable source of cost sharing. These
number should match the internal BORSF spreadsheet. Click Save and Close.

Mon-Personnel Costs
— L)
Detail ‘ Justifications I Show Calculations ||| Save and Close || Save || Close
[ COST SHARING BY BREAKDOWN +ADD SOURCE S
I PERIOD 1 PERIOD 2
Pe T 100.000 |
cost[ 75000 | e 50,000 | ey 50,000 |y
Type - - -
Category A - A
[P8s triaeT |
“Percent] 0.000 | 0.000 | 0.000 |
cost[ 10,000 | (e 10000 | TR —
Type M - -
Category - - -
| Lsu [Hide]
Percent| 0.000 | 0.000 | 0.000 |
Cost| 0 | 0 | 0 |
Type M M M
fatego.n'rl ....... M | anm mmne - | P — = R
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F&A

e F&A is automatically calculated based on the federally negotiated rate for Program Type
and Location (on-campus vs. off-campus) of the project.
o For BoRSF, you will need to adjust the base/rate at the top of the page.
o0 For RCS, RCS 1Yr, ITRS and P-0-C/P change Rate to Manual, and type in 25.
Click Apply. This allows 25% to populate Review Summary. Change Base to
SWE. Click Save. We will update amounts in next steps.

= | |Doee) | Save ?f:‘g:lr:‘r:mmll.AmrdMwmqmnn M:':m
@ Souroe View: | Sponicr I :;
o Calculation rate method @ @
i ® prevailing 0 Blended
Iustificatiors scheme Base Show Rate @ Rate @
—— = : - SWF | " Manual Entry Fl 25000 » " o
Setup
o For ENH and ATLAS, change the Rate to No IDC. Click Apply.
= [pune| | sape| SaMBke BOR proposal, Propos|
— LU} Wik e Tiger (LA Board of Regents {BOR)} AN2100-]
FRA @ Source View: | $pon=at ]
e beraeay-acd ’
= a—— e [ . . we
Selup
. Click Cost Sharing and then Detail next to F&A to enter F&A amounts from internal
BoRSF budget worksheet.
= [pome| [save| Semple BOR proposal, Proosal
= {113 M the Tiger (LA Board af Regents [BOR)) AMZI00AS
i Lot shnrh‘ 0 o
”““'“"“ | FLIBOD 1 | PLRIOD & PEDOD 3 | TEIAL
Dennil - Tigen, (L13) Mike:
i i ; ; a
Subttotal Personnel: s0 50 50 S0

Non-Personne] Costs

i e e— PORKOD 1 | PIRICH 2 PLROD 3 | TOTAL

tsl  Other Direct Costs.

Spangor 75,000 30,000 50,000 175,000
Es 10,000 10,000 10,000 30,000
] o o [ o
Subtotal Non-Personnel: 585,000 5 60,000 % 60,000 % 205,000
Budget Summary

e o 1 [ 007 e on 3 T g

Diract Coste:
Sponsar $75,000 550,000 550,000 $ 175,000
PO5 510,000 510,000 510,000 5 30,000
(L) s0 $0 s0 s0

ey | oo }u:

Sponsor % 36,000 % 24,000 % 24,000 484,000
Pis Sam00 Sam00 Sam00 514400
(L) 50 50 50 50
Total Project Costs: % 125 400 % 88,500 4 88,800 % 303,400
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e Click on Cost Sharing by Build Up. Enter F&A on the applicable Cost line. Enter
requested funds under Sponsor and cost sharing funds under the applicable source of
cost sharing. These number should match the internal BORSF spreadsheet. Click Save
and Close.

= raa % = 0 @

Show Calculations Save and Close Sawve Close

COST SHARING BY BREAKDOWN

ISPONSOR [Hide]

|
Cost| 5,000 | = 000 | Gl 0000 [

Type il
Category A A -
PBS [Fide] |

Percent| | | 7|
Cost[ 50,000 | il 30000 | 30000 |

Type| il
Category v v -
| LsU [Hide]

Percent 0000 | [oow ] (000 ]
costo | o ] N

Type - -
Category A A A
Percent | 100.00% 100.00% 100.00%
Total | 595,000 $ 50,000 5 50,000

Budget — Complete

e Once you have completed you budget, go to Budget tab. Confirm the Budget Summary
matches the internal BORSF budget worksheet and click Complete Button on top right

= ~| Sample BOR proposal. Propral
= [P (LA} Mike: the Tiger (LA Board of Begents [D0R)) AM210045
Edit Mode
Froject Period: Source View: Rolhup ssbprojects: Propenel Strurture |8 Impart/Expar | @ Complete Bodgrt |8
01-bun-2021 to 30-bun-2024 Tponsor ] ot Bollup @ 7
Imudy\.-: Surmmary [Hide] /
Periods [Fae] Sponsor [show] Cost Sharing [show] Project [hide]
[ renwjrooo | moxewew | suw o [re | swus o o] o)
1 1 O1-dun-2021 Sl-ue2022 ew* Proposed % 120,000 4 60,000 4 55,000 495,000 % 180,000
2 2 O1-Juk022 30-1un- 2023 Poew* Fiopased 0,000 40,000 60,000 50,000 110,000
Cost Sharing
e 3 ] 1-3ul-2023 3012024 roew® Froposed 0,000 40,000 0,000 50,000 110,000
Justitications Total: $ 760,000 $ 140,000 $ 205,000 $ 195,000 4 400,000
Versions Persannel [Hide]

e Once Budget is complete, Budget will be in View Mode, and you will need to click on Un-
Complete Budget to make edits.

= TRt Gt g Spoasars or Dt = g
S Do S ) ke the Tge {Offce of ScenceDeparment of Envegy) A0
B oot o SaurceView: Rallp subprecs ooty | epoiEet @ sar @ | inCompeicBget @ |

Period1 + [ gt 1 A0 ol Pelhs 7| @ v
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Personnel

e The PI will auto populate on this tab.

1Pt

You must add all investigators that are in #26 of the LSU
Questionnaire to the Personnel tab and any other Senior Personnel. This
helps ensure that all necessary routing approvals are received.

¢ To add investigators, type in their name, choose role using the dropdown, begin typing
name, and click Save.

This b & test sl progesal b Deept Adrmin,
(L14] WSir the Tiger - LSUAM | Sch ef VETM | logi i {Astned P Sh

1
H

Proposal
AMO0IS]

Parsonnel @ 90 compiend

it Mode
A Persannel {hidz]

e Since effort was not included on the budget, you will enter senior personnel effort on the
Personnel tab. Click the lock button next to Person Months.

= Done | sae Ml BOR proposal
[113) Mika the Tiger - LStAM | Sch of ViTM | Pathobiologlcal Sclences (LA Raard of Regents (BOR))

Proposal
AMGI004G

Personnal @ [ complesed

Edit Mode
Add Persunnel [hide]

Propasal Ekement
Prime

P [Last, First) Rl

Persan Months =

PERSON MONTHS
RESPONSIBLE | ORGANIZATION / DEPARTMENT & vmm!w CUHRENT/PENDING SUFPORT | REMOVE
CALENDAR | ACADEMIC | SUMMER

e ¢ Loutsiana State Universit
» 0 mm o LSUAM | Sth tlvlm ctsological Sciences

e Type in the annual effort (requested + cost shared). If the effort varies each year, type in
the average. Click Save.

e The Responsible column indicates who is an Investigator per PS-98 for Financial
Conflict of Interest. Senior Personnel are automatically checked. All LSU PI and Co-
Investigators should be checked. Indicate other responsible investigators by clicking the
checkbox by their name. If necessary, add other PS-98 investigators to personnel tab.

e COlI column will either have a green check or red question mark.
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o If green check mark appears, a Significant Financial Interest (SFI) disclosure has
been “Received in GeauxGrants.”

o If red question mark appears, a SFI disclosure has either been “Created; No
Disclosure” or there is “No Current Disclosure”. SFI needs to be submitted.

¢ The Legend describes who is on the Prime and who is on the Subaward. Uncheck any
subaward investigators in the Responsible column.

' Person Months viﬁ
Senlor/Key
| PERSON MONTHS A
NAME/ROLE MAIL | ALERT | COI | RESPONSIBLE ORGANIZATION / DEPARTMENT i [F] | cv/mOSKETCH | CURRENT/PENDING SUPPORT | REMO
| CALENDAR | ACADEMIC | SUMMER
2 bl ) Louisiana State Universily and ABM College
= = FI e LSUAM | Sch of VETM | Pathobiological Sciences & o o 2
aining
MNicholls State University
- - &
& Ej : x Nichedls State University f B B -
L
j Need to uncheck for Subawanm
Non-Key seniarkey personnel
- PERSON MONTHS
NAME/ROLE ORGANIZATION / DEPARTMENT CV/BIOSKETCH | CURRENT/PENDING SUPPORT | AL
CALENDAR | ACADEMIC | SUMMER |
TeH
i e Loutsiana State Unmersity and A&M College
H ] fml:‘:'”” Stndent - L Louisiana State Universily and ABM College & - - i
cestifications and Training
< >
Legend: &
B vime =1

() subAward - AM200151-subk-01 [Bob Nicholls)

¢ If Investigator information needs to be updated, click on the individual’'s name and enter
the information in the profile for this record.

e Check Complete when done. Complete must be unchecked before editing the
information.

Internal Uploads & Routing

All documents for OSP review are uploaded here. Follow instructions at the top of the page.
You must upload the BoRSF internal budget worksheet and budget justification here.

e Step 1: Click Add Institution Forms/Supporting Documentation to upload documents.

e Step 2: After completing all previous tabs (checkmarks on left navigation), user must
open both LSU Questionnaire and the Review Summary to Complete/Lock these forms.

Cament Progesal Stanus: Pending

Componests for initial Application

Pre-Retew Froute | Boute Propusal w [SUtenil Pre-Rievew fy

REVIEWER SUMMARY PAGE REVIEWER SUMMARY PAGE

Comant SUamuean
FORMDOCUMENT HAMS | EneT STATUS | UPLOAD REMOVE
L3 Quashanrarne [Hasd Uiy (Frosedal Doaumaentatisn) _’ & Irompien Mardatery
Fviaw Summary (Fregsesl Daumemunan 53 M Inampiene Mardazry
LSU =] oo m e
:

J
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e Step 3: To route proposal for review and approvals, click the thumbs up icon by Submit

Pre-Review. This step must be completed by the following dates:

0 Department ENH: 10/12/2020

o0 ITRS and P-0-C/P: 10/19/2020
0 RCS and RCS 1Yr: 10/26/2020
o]

ATLAS: 11/09/2020

Pre-Review Route” | Route Proposal v |[Submit Pre-Reviey rEI

e Step 4: Click Accepted and then Continue.

Certification

Close

applicable.

I have read and agree to the certifications on the Review Summary, if

I \_) Accepted I O Declined

-

Continue o —

e Step 5: If units receiving Investigator Credit are not included in the Route, follow the

steps below:

e Step 5a: Insert route after Step 12

Tip!

Make sure to click on insert icon after Step 12. Do not click on Add
new Person to Review Path. This button inserts the person at the

beginning instead of the end of the route and prevents OSP from being

notified of proposal.

Proposal AM200151 - (L14) Mike the Tiger "This is a test manual proposal for Dept Admin." {(Pending)

Refresh

Route
Step 1 Gold /Purple

Assignment
Gold /fPurple
Assignment
Gold fPurple
Assignment

Gold fPurple

Assignment

Gold fPurple

Assignment

|5tep 12 I Investigators /Dept
Heads/Deans

Investigators /fDept
Heads/Deans

Investigators/Dept
Heads/Deans

Route Path - Route Proposal Add Mew Person to Review Path

Rebecca Trahan

Dana Rene' Tuminello

Ryan Russell Greer

Tracy Wang

Darya Delaune Courville

Dr. Test the Department Head 2
(L14) Mike the Tiger

Dr. Test the Department Head 1

MMMAMEARMNF

|

| Submit |

J
=)

[4
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e Step 5b: Type Name of Investigator, choose Approval Required and click Add.
Newly added Investigator will be added to the Route and a notification will be sent for
his/her review and approval.

Add step

Add = Cancel

J

/ 2_Begin typing name here.

[ Type Name™

O Informational Only

® Approval Required @y

J

e Step 5c: Inserted Investigator will appear after Step 12.

Proposal AM200151 - (L14) Mike the Tiger "This is a test manual proposal for Dept Admin." {Pending)

Refresh

Route
Step 1

Step 12

Gold/Purple
Assignment

Gold /fPurple
Assignment
Gold/Purple
Assignment
Gold/fPurple
Assignment

Gold fPurple
Assignment
Investigators/Dept
Heads /Deans
Investigators/Dept
Heads /Deans

Investigators/Dept
Heade /Meaane

Route Path - Route Proposal Add Mew Person to Review Path

Ryan Russell Greer

Darya Delaune Courville
Rebecca Trahan

Dana Rene' Tuminello

Tracy Wang

Dr. Test the Department Head 2
Dr. Test the Department Head 1

(L14) Mike the Tiger

| submit |

Inserted
Step

Inserted Step

(L1) Mike the Tiger

0 I R S R

e Step 6: Click Submit in top right to route the proposal.
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